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Facility Use Application and Permit Form
School Year 2026-2027 | Updated September 10, 2026
Use this form to request temporary use of a CLF school facility. Submission does not reserve the space. Use is authorized only after the school principal and the CLF Director of Operations approve the request and all required fees and documents are received.
Applicant Information
	Organization or group
	

	Applicant name and title
	

	Mailing address
	

	City, state, ZIP code
	

	Phone
	

	Email
	

	Person in charge on site
	

	On-site mobile phone
	


Event Information
	Event or activity name
	

	Description and purpose
	

	Estimated attendance
	Adults: ____________________    Children or students: ____________________

	Admission or participation fee
	No  ☐    Yes  ☐    If yes, amount: $____________________




Requested School Location
	☐  CSP ES
	☐  CSP MS
	☐  CSP HS
	☐  CMIT North ES

	☐  CMIT North MS
	☐  CMIT North HS
	☐  CMIT South ES
	☐  CMIT South MS/HS


Requested Dates and Times
	First date
	Final date
	Event start time
	Event end time

	
	
	
	


Days requested
	☐ Sun
	☐ Mon
	☐ Tue
	☐ Wed
	☐ Thu
	☐ Fri
	☐ Sat

	Building access time
	

	Setup time
	

	Cleanup completion time
	

	Recurring schedule or exceptions
	


Requested Spaces and Estimated Charges
	Space
	Qty
	Hourly rate
	Billable hours
	Estimated cost

	☐  Classroom
	
	
	
	

	☐  Gymnasium
	
	
	
	

	☐  Auditorium with stage
	
	
	
	

	☐  Cafeteria
	
	
	
	

	☐  Media center
	
	
	
	

	☐  Lobby and corridors
	
	
	
	

	☐  Indoor soccer field
	
	
	
	

	☐  Other: ____________________
	
	
	
	


Use the current SY26-27 CLF Outside Use of School Facilities Fee Schedule to calculate facility charges. Hourly energy rates are included.
	Facility-use subtotal
	$

	Supervision and custodian charges
	$

	Other approved charges
	$

	Estimated total
	$




Conditions of Use
Charges: The applicant will be charged according to the current CLF facility-use fee schedule. Supervision and custodian fees are additional: $44 per hour on weekdays and $55 per hour on weekends. The approved permit will identify the final estimated charges.
Payment: Fees are payable in advance. Checks must be made payable to Chesapeake Lighthouse Foundation. If actual hours or approved services differ from the estimate, CLF may issue an adjusted invoice.
Cancellation: If the activity is canceled, facility-use fees will be refunded. The organization must notify both the Facilities Supervisor and the school at least 72 hours in advance when it will not use the facility and must promptly report early termination of a recurring program.
Insurance: User groups must provide evidence of general liability insurance as follows: groups or entities granted access through a waiver or exception - $1,000,000; nonprofit and religious use - $500,000. CLF may request an updated certificate before issuing the permit.
Responsibility for use: The applicant is responsible for the conduct of participants and guests, compliance with school rules and approved areas and times, and any loss or damage arising from its use of the facility.
Indemnity Agreement
Each party or person using the CLF school facility described in this application acknowledges and agrees that Chesapeake Lighthouse Foundation, the CLF Board, and their agents and employees shall not be responsible for expenses, losses, damages, claims, lawsuits, or liabilities caused by or resulting from the use authorized by this permit. Each party or person using the facility is jointly and individually responsible for expenses, defense costs, losses, damages, or claims made against Chesapeake Lighthouse Foundation, the CLF Board, or their agents and employees that are caused by or result from use of the facility under this permit.
Applicant Certification
I certify that the information in this application is accurate. I have read, understand, and agree to the conditions of use and indemnity agreement. I understand that this application is not an approved permit until all required approvals are signed below.
	Applicant signature

________________________________________
	Date

________________________

	Printed name and title

________________________________________
	Organization

________________________


Approval and Permit
School principal    ☐ Approved    ☐ Approved with conditions    ☐ Denied
	Principal name
	

	Signature and date
	

	Conditions or comments
	


CLF Director of Operations final approval    ☐ Approved    ☐ Approved with conditions    ☐ Denied
	Director
	Eric Derin

	Signature and date
	

	Permit conditions or comments
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